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COMPENSATION
The annual salary range for the Director of Parks 
and Recreation is $214,559.07 to $260,798.10 and 
placement within this range is dependent upon 
qualifications and experience. The City also offers 
an attractive benefits package including:

Retirement – CalPERS Retirement: New employees to 
Cupertino hired after 12/29/12 with prior CalPERS or re-
ciprocal agency) service: 2.0% @ 60, employee pays 
7% of employee share. New employees with no prior 
CalPERS service or a break in CalPERS service of 6 months 
or more: 2.0% @ 62, employee pays 50% of the Normal 
Cost, which currently equates to 7%.
Health Insurance – Choice of health insurance, portion of 
family premium paid by the City and fully or partially paid 
premium for employee depending on plan.
Dental – Delta Dental, City pays entire premium for family 
coverage.
Vision –Vision Service Plan (VSP). City Contribution is over 
90% of premium for family coverage.
Sick Leave – Employees accrue 8 hours of sick leave per month. 
Holidays – 12 observed holidays annually plus employees 
accrue 20 hours of floating holiday annually. 
Vacation – 10-22 days of vacation annually based on years 
of service with credit given for previous employment in the 
public sector. 
Administrative Leave – Employees receive 80 hours of admin-
istrative leave annually. 
Life Insurance – City paid term life insurance up to $250,000.
Deferred Compensation – Each employee may elect to 
become a participant of the plan and defer payment of 
compensation. 
Auto Allowance – $300 per month.
Additional Benefits – Educational Reimbursement, 
Short- & Long-Term Disability, Flex-
ible Spending Account, Em-
ployee Assistance Program, 
Sports Center Membership, 
and Employee Wellness 
Program.

TO APPLY
If you are interested in this out-
standing opportunity, please 
apply online at:

www.bobmurrayassoc.com 

Filing Deadline: 
August 8, 2022

Following the closing date, 
resumes will be screened  
according to the qualifica-
tions outlined above. The most 
qualified candidates will be 
invited to personal interviews 
with Bob Murray & Associates. 
A select group of candidates 
will be asked to provide refer-
ences once it is anticipated 
that they may be recommend-
ed as finalists. References will 
be contacted only following 
candidate approval. Finalist 
interviews will be held with the 
City of Cupertino. Candidates 
will be advised of the status 
of the recruitment following 
selection of the Director of 
Parks and Recreation. 

If you have any questions, 
please do not hesitate to call 
Ms. Valerie Phillips at:

(916) 784-9080



THE COMMUNITY
The City of Cupertino is located 
at the west end of world-famous 
Silicon Valley. With a population of 
60,000, Cupertino is rich in diversity 
and committed to becoming a model 
multicultural community for the 21st century. 
Glass and steel corporate headquarters rise above 
and yet blend with tree-shrouded residential neigh-
borhoods that climb into the foothills of the Santa Cruz 
Mountain range. This is the backdrop for living and 
working in Cupertino, California. The City serves as a 
corporate headquarters and center for research and  
development. Around the world, Cupertino is renowned 
as the home of high-tech giants, such as Apple. 

In the San Francisco Bay Area, Cupertino is known as the city 
with excellent public schools and is home to top ranked De 
Anza College. Quality schools and closeness to high-tech 
jobs make Cupertino a desirable Silicon Valley address for a 
highly educated and culturally diverse population. Education, 
innovation, and collaboration are the hallmarks nourished 
by the city government, the community, and local industry. 

Abundant in opportunity, culture, and sunshine, Cupertino 
is a progressive and diverse hometown in Silicon Valley for 
residents, businesses, and visitors. Cupertino’s lush social 
tapestry includes a range of parades and festivals, such 
as the Lunar New Year Unity Parade, Cherry Blossom Festival, 
Diwali Festival of Lights, and Tournament of Bands.

THE ORGANIZATION
The City of Cupertino is a General Law City that operates 
under the Council-Manager form of government. The 
Cupertino City Council has five members elected at large 
to overlapping, four-year terms. The 
Council members them-
selves elect the Mayor 
and Vice Mayor for a 
term of one year. 

Cupertino depart-
ments include the 
City Manager’s 
Office, City At-
torney’s Office, 

Administrative Services, Com-
munity Development, Parks & 
Recreation, Public Works, and 
Innovation and Technology. 
The City contracts with Santa 
Clara County for police service 
and library services via a 
joint power’s agreement. Fire 
services are provided through 
the Santa Clara County Fire 
District. 

THE POSITION
The Director of Parks and 
Recreation plans, directs, and 
coordinates City Recreation 
and Community Services in-
cluding disaster preparedness, 
neighborhood watch, and 
block leader programs and 
services. They will implement 
policies and establish proce-
dures related to Department 
functions and will develop 
and administer the Depart-
ment budget. The Director 
also establishes and maintains 
liaison to the public, prepares 
the Park Master Plan, and 
acts as the City Manager as 
assigned. The incumbent will 
develop and implement policies 
and regulations relating to 
department services; plan, 
direct, and coordinate the Parks 
and Recreation Department 
activities and services; develop 
procedures to conduct activi-
ties and ensure that they are 
conducted in accordance with 
related laws, ordinances, rules, 
and regulations; and admin-
ister contractual agreements 
with school districts, other 

governmental agencies, 
and private organiza-
tions. Other responsi-
bilities include:

• Advising and provid-
ing assistance to 
the City Manager, 
City Council, Com-
missions/Boards, and 
other City personnel.

• Selecting Department 
employees, organizing work, 
and establishing work methods 
and standards. 

• Managing, supervising, and participating in the prepara-
tion, development, and evaluation of complex studies,  
reports, and analysis related to the Department.

• Representing the City, or delegating such authority, in rela-
tions with the Library Commission, Parks and Recreation 
Commission, Teen Commission, the community, advisory 
committees, local, county, state, and federal agencies, 
other Parks and Recreation Departments, and professional 
organizations.

THE IDEAL CANDIDATE
The City is seeking a personable, creative, and 
collaborative Director of Parks and Recreation. 
The ideal candidate has a customer service 
mindset and has the proven ability to multi-
task. A natural leader that relates with staff 
and holds staff accountable will do well. 
The successful candidate is a team-oriented 
problem solver who can effectively manage 
and guide a team towards established 
goals. The incoming Director should be a 
strong leader with excellent management 
and mentorship abilities. The City is seeking a 
candidate with the ability to foster a culture of  
innovation and efficiency driven by customer demand 
and community needs. 

The ideal candidate has the ability to establish 
and maintain effective relationships with the 
community at large, the City Council, and other 

public officials, and has a 
proven track record of commu-
nicating clearly and concisely, 
both orally and in writing. The 
new Director must select, 
train, supervise, and evaluate 
employees. They will make 
decisions regarding opera-
tional and personnel problem 
situations in an effective man-
ner, and must understand, 
explain, and apply policies 
and management principles 
and practices. Candidates 
should have a thorough 
knowledge of public leisure 
programs, intergovernmental 
and private leisure programs, 
facilities, and resources, as 
well as safety and disaster 
preparedness. Knowledge of 
municipal budgeting proce-
dures and techniques and 
principles of supervision, train-
ing, coaching, and personnel 
management are essential.

Qualified candidates must 
possess a Bachelor’s 

degree in Recreation, 
Sociology, Public 
Administration or 
a related field 
from an accredited 
college or univer-

sity, and a minimum 
of five (5) years of  

increasingly responsible 
management experience 

in public recreation and com-
munity services which would 
have included experience in 
administration of a variety  
of recreation or community 
service programs. 
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